Specifications
A specification is a precise description of the desired item.  It should list particulars precisely and identify the product’s characteristics in a manner mutually understandable to potential vendor/seller (farmer) and yourself (the purchaser).
Schools must furnish identical specifications and request for bids.  They must perform a cost or price analysis on the same specifications and conditions.  They should maintain records of purchases including:  documents to solicit price proposals, response from vendors, signed award documents, and reasons for selecting vendors. 
Areas the Food Service Director will want to address in the special provisions of the bid specifications that are not product specific are:

*Length of bid – bid period. 30 days, Monthly, Season

*Frequency of Delivery – Weekly, Bi-weekly

*Payment Frequency
*Number of sites deliveries will be made to (include locations and addresses). Also indicate where the delivery is to be made, e.g. to loading dock, into the milk cooler, or inside kitchen door.

*On what basis the bid will be awarded.  Low-bidder or low bidder that meets the specifications.  
*How orders will be transmitted. 

