
Commodity Advisory 
Council (CAC):  
Procedures & 

Ordering 



What we will cover in this presentation:

● The purpose and the procedures of CAC

● Planning for your direct delivery order

● How to use the CAC spreadsheet

● How to place orders in WBSCM 



● The purpose of the Commodity Advisory Council (CAC) is to coordinate direct 

delivery requests from districts across the state to ensure that appropriate 

amounts of USDA Foods are ordered. 

○ This helps to prevent cancellations during the school year. 

● Kentucky is divided into 9 regions with each region having a CAC leader who 

coordinates with districts in their region to compile direct delivery requests 

using the CAC spreadsheet. 

What is the purpose of the Commodity Advisory Council? 



● CAC leaders are responsible for relaying important 

information from KDA to their regions during order season. 

KDA utilizes the CAC leaders to streamline 

communications regarding USDA foods and ordering.

● Each CAC leader is also responsible for distributing the 

CAC spreadsheet to their districts and compiling direct 

delivery requests on to one spreadsheet to build trucks in 

anticipation for order season. 

○ Each region will have at least one meeting to gauge interest 

of products and to build trucks. 

○ To benefit Food Service Directors and to help districts 

manage inventory, there is a 2-truck minimum for each 

direct delivery product. 

What is the role of CAC leaders?



CAC Regions 



CAC REGION LEADERS

• STEPHANIE CALDWELL

• FSD BOONE COUNTY

• REGION 1

• ALICIA ARNETT

• JCPS CORD. FOOD 

PROCUREMENT

• REGION 2

• GLEN TEAGER

• FSD ROWAN COUNTY

• REGION 3



CAC REGION LEADERS

• JACK MINIARD

• FSD  HARLAN 

COUNTY SCHOOLS

• REGION 4

• LEEANN CONNER

• FSD JESSAMINE 

COUNTY SCHOOLS 

• REGION 5

• RONNIE FIELDS

• FSD ANDERSON 

COUNTY SCHOOLS

• REGION 5



CAC REGION LEADERS

• STEPHANIE UTLEY

• FSD  LARUE COUNTY 

SCHOOLS

• REGION 6

• JENNIFER WHEELER, 
FSD  MARION 

COUNTY SCHOOLS

• REGION 6



CAC REGION LEADERS

• SHANE BOSAW

• FSD UNION COUNTY

• REGION 7

• KAITLYN 

BLANKENDAAL

• FSD OWENSBORO 

PUBLIC SCHOOLS 

• REGION 7

• BETH MILLER

• FSD METCALFE 

COUNTY SCHOOLS

• REGION 8



CAC REGION LEADERS

• DALLA EMERSON

• FSD BOWLING 

GREEN IND.

• REGION 8

• ASHLEY TEASLEY

• FSD FULTON IND. 

SCHOOLS 

• REGION 9

• MCKENZIE SUITER

• FSD MARSHALL 

COUNTY SCHOOLS 

• REGION 9



1. Plan your menu before order season!

2. Make a list of all the direct delivery items on your menu

3. Determine how many servings you will need for the school year. 

- You will need to know how many times you will serve an item 
and how many servings to anticipate each time. 

- Brown box product spec sheets:

https://www.fns.usda.gov/usda-fis/product-information-sheets

- Food Buying Guide:  

https://www.fns.usda.gov/tn/fbg

4. Look at entitlement balance and figure out how much to allocate to 
DoD, processing, and direct delivery. 

5. Fill out the CAC spreadsheet and return it to the CAC leader. 

How to plan for your district’s Direct 

Delivery requests/orders: 

https://www.fns.usda.gov/usda-fis/product-information-sheets
https://www.fns.usda.gov/tn/fbg


Master CAC Spreadsheet



● After all the regions have completed the CAC spreadsheet, CAC leaders and 

KDA will meet to make final determinations about direct delivery orders. 

● Then, CAC leaders will send the finalized Master Spreadsheet and that is what 

districts will use to place orders in WBSCM. 

● It is extremely important that you order the number of cases that you requested 

on the CAC spreadsheet. This will help prevent cancellations during the order 

process and school year. 

● Please note that the CAC spreadsheet is NOT the same thing as placing your 

order in WBSCM. 

Next Steps:



Union County Schools: Salad 

topped with brown box diced 

chicken 

Webster County Schools: Brown box 

beef patty with farm to school 

tomatoes and melon

Ohio County Schools: brown 

box chicken fillet and broccoli 

Union County Schools: chicken 

alfredo using brown box grilled 

chicken strips, with brown box 

broccoli and applesauce 



Placing Orders in 

WBSCM



● When placing orders for direct delivery, 

disperse cases EVENLY among ALL dates 

offered!!! 

● We highly recommend that you place orders for 

direct delivery separate from processing orders in 

WBSCM. 

● Make note of what USDA Foods, both processed 

and direct delivery, that you will be using for 

specific menu items. There are months in between 

placing your order and using the products; it’s easy 

to forget. 

IMPORTANT! 









● Entire Playlist: 
https://www.youtube.com/playlist?list=PLhKm6BV98RpFs1OHKMkg
1zsIIxltRncgB

● How to order Direct Delivery in WBSCM:
https://www.youtube.com/watch?v=LDymp3OsnIA&list=PLhKm6BV
98RpFs1OHKMkg1zsIIxltRncgB&index=1

● How to place a Processing order in WBSCM:
https://www.youtube.com/watch?v=lDBJ7woJmNA&list=PLhKm6BV
98RpFs1OHKMkg1zsIIxltRncgB&index=2

● How to Check Your Entitlement Balance in WBSCM:
https://www.youtube.com/watch?v=shKNxpnpSAg&list=PLhKm6BV9
8RpFs1OHKMkg1zsIIxltRncgB&index=3

● How to See Canceled Orders in WBSCM:
https://www.youtube.com/watch?v=6VuGCO2kpkw&list=PLhKm6BV
98RpFs1OHKMkg1zsIIxltRncgB&index=4

● How to Run a Detail Report in WBSCM:
https://www.youtube.com/watch?v=yTNAkLqccSY&list=PLhKm6BV9
8RpFs1OHKMkg1zsIIxltRncgB&index=5

WBSCM YouTube Playlist: 

https://www.youtube.com/playlist?list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB
https://www.youtube.com/playlist?list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB
https://www.youtube.com/watch?v=LDymp3OsnIA&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=1
https://www.youtube.com/watch?v=LDymp3OsnIA&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=1
https://www.youtube.com/watch?v=lDBJ7woJmNA&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=2
https://www.youtube.com/watch?v=lDBJ7woJmNA&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=2
https://www.youtube.com/watch?v=shKNxpnpSAg&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=3
https://www.youtube.com/watch?v=shKNxpnpSAg&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=3
https://www.youtube.com/watch?v=6VuGCO2kpkw&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=4
https://www.youtube.com/watch?v=6VuGCO2kpkw&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=4
https://www.youtube.com/watch?v=yTNAkLqccSY&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=5
https://www.youtube.com/watch?v=yTNAkLqccSY&list=PLhKm6BV98RpFs1OHKMkg1zsIIxltRncgB&index=5
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