
Gordon Reporting:
USDA Processed and Unprocessed Commodity Entitlement Report

1. Navigate to gfs.com. Select More Tools<Gordon Reporting.

2. Select “View New Report”



3. Select “Commodity Entitlement” and ensure Entitlement level is set
at District

4. To continue with Filters, select the year. If you want to look at a
single school or single USDA material code, you can select
accordingly.

5. We recommend starting big then narrowing down as needed.



6. Select “Details”. Choose Which Diversion Type you want to view. You
can Select All, Processed, or Non-Processed.

7. Deselect any Attributes and Metrics you do not want to view in your
report. It will default to select all. If it is gray, it will be in your report.

To Export:

1. Select The 3 dots in the top right corner of your report

2. Select Export and you have the option to do Excel, PDF, or Data. We
recommend selecting Excel.



To “Save”:

Personal Views:
Users can create their own Personal Views by clicking on “Create a
Personal View” located in the top right area.
To view all Personal Views created, click on “View Subscriptions” to open
the page in a new tab.

1. Select “Create Personal View”.
2. To View Saved Subscriptions, Select “View Subscriptions”.

3. You can select “Action” to change the name of the subscription.
4. Or select the check box of a report and select “unsubscribe”.


